So, you want new furniture?
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Getting new furniture is always enjoyable.  Or is it?  Like most everything else, there is a right way and a wrong way to buy furniture.  Depending on which one you choose will determine your ultimate level of enjoyment. 

[image: image2.wmf]UNICOR, which is the trade name for Federal Prison Industries, is the mandatory source for furniture.  That means federal law prescribes the way we are to purchase furniture. The Government (including all IMPAC purchase cardholders) must either (1) purchase furniture from UNICOR, or (2) obtain a waiver from UNICOR before purchasing furniture from any other source.    

If you need assistance in the area of furniture layout design, be sure to obtain your UNICOR waiver first.  Bypassing that step could result in the expenditure of your funds for a design that you cannot use.

Remarkably, UNICOR provides a free design service for up to 30 cubicles.  After 30, their design services cost a fraction of what you might find elsewhere.

UNICOR is on-line (www.unicor.com) to make your furniture buying and/or waiver request experience quick and painless.  

See safety note below - -

And from the safety office --
When considering the purchase of new furniture you should have a qualified person perform an ergonomic evaluation of the proposed furniture prior to making any final decisions on the selection.

Just because the furniture is physically appealing to the eye does not mean that it is ergonomically appropriate and accommodating.  If the organization does not have a qualified individual to perform an ergonomic evaluation, they can contact the Installation Safety Office for assistance.

All persons in the Installation Safety Office, Charlie Brannon and Roy Weldon from the Preventive Medicine Service of the Lawrence Joel Health Clinic and the following individuals have completed a 40 hour course in Applied Ergonomics:
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