Section II – Ordering Information

The issuing of task orders may be by the Army Atlanta Contracting Center (AACC) or any other FORSCOM contracting office.  For assistance with ordering please contact a member of the AACC BPA Team.

Procedure for Ordering from the BPAs:

Requiring Activity

1.  Determine requirement

2.  Prepare Statement of Work

3.  Complete DA Form 3953 if required along with the Independent Government Estimate

4.  Coordinate with the activity financial office to determine funding

5.  Coordinate requirement and funding with contracting office

Contracting Officer

1.  Determine appropriateness of requirement for BPA task areas

2.  Notify requiring activity and contractor of Alpha contracting session, if used

3.  Conduct the Alpha contracting session, if required

4.  Prepare the DD Form 1155, Order for Supplies or Services.


The BPA number, DAKF11-99-A-**** shall be stated in Block 1 of the 

DD 1155.  The contracting activity’s 4-digit identifier, i.e. 1E04, BC26, etc, shall be stated in Block 2 of the DD 1155.  The GSA Contract number shall be stated in Block 19 before any other information is entered.  OR you can enter the GSA contract number in Block 1, the delivery order number in Block 2 and the BPA # in Block 19 of the order.  Whichever way works the best for you.  

5.  Forward DD 1155 to contractor for signature

Contractor

1.  Participate in Alpha-contracting session, if used

2.  Prepare cost proposal in response to Alpha-contracting session

3.  Accept DD 1155 from contracting activity

4.  Notify contracting authority of acceptance

NOTE:  Alpha-contracting sessions may be used to negotiate and issue task orders for a streamlined approach.  Standard procedures may also be used, i.e. send sow to KR, they propose price, negotiate, etc.  Alpha-contracting sessions save time and much more efficient.  Alpha sessions are encouraged if requiring activity does not have a fully developed and accurate statement of work.

