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CDRL  GFP-1
REPORT OF DOD PROPERTY IN THE CUSTODY OF CONTRACTOR (DD FORM 1662)

1.     Sequence Number:    CDRL GFP - 1

2.     Title or Description of Data:  Report of DOD Property in the Custody of Contractor, DD Form 1662

3. Authority:  DOD Manual for the Performance of Contract Property Administration DOD 4161.2M, 

Federal Acquisition Regulation (FAR) 45.505‑14, Defense Federal Acquisition      Regulation Supplement (DFARS) 245.505‑14, AR 735‑20 and AR 735‑72.                           

4.     Contract Reference:  C.3.1.2.1.2 and C.3.1.2.2.1

5.     Technical Office:  Directorate of Contracting

6.     Frequency:  Annually

7.     As of Date:  30 September each year

8.   Date of 1st Submission: Sixty (60) days following the start of Contract

        Performance

9.     Date of Subsequent Submissions:  15 October each year

10.   Distribution, Addresses and Number of Originals/Copies:  See 13 below. 

Contracting Officer - 2 signed originals & a copy in an electronic format

Installation Property Book Officer  - copy

11.   Remarks:  None

12.   Application:  To comply with the DOD reporting requirements to DLA.  The report shall include all government property in the possession of the contractor for which the contractor maintains the official records.

13.   Preparation Instructions: The form is self‑explanatory and contains the instructions and required codes on the reverse side.  This form is available from the Government Printing Office.  The report to be prepared  and provided to the Contracting Officer on a 3.5 –inch disc or by email in a program executable with Jet Form Flow.

CDRL  GFP–2  NOTIFICATION OF LOST, DAMAGED OR DESTROYED GFP
1.
Sequence Number: GFP - 2

2.
Title or Description of Data: Notification of Lost, Damaged or Destroyed GFP

3.
Authority: PWS

4.
Contract Reference: 3.1.4.1

5.
Technical Office: Installation Supply and Services Officer

6.
Frequency: As Required

7.
As of Date: 2 days after discovery of lost, damage or destruction

8.
Date of First Submission: N/A 

9.  Subsequent Submissions: As Required

10.
Distribution and Number of Originals/Copies: Original to the Contracting Officer and one copy to the Installation Supply and Services Officer 

11.
Remarks: N/A

11A.
Application: Informs Garrison staff of GFP which was prematurely taken out of service and may need to be replaced.

11B.
Preparation Instructions: Contractor format.

CDRL  GFP–3  REPORT OF LOST, DAMAGED OR DESTROYED GFP

1.
Sequence Number: GFP - 3

2.
Title or Description of Data: Report of Lost, Damaged or Destroyed GFP

3.
Authority: PWS

4.
Contract Reference: 3.1.4.2

5.
Technical Office: Installation Supply and Services Officer

6.
Frequency: As Required

7.
As of Date: 5 days after discovery of lost, damage or destruction

8.
Date of First Submission: N/A 

10.  Subsequent Submissions: As Required

10.
Distribution and Number of Originals/Copies: Original to the Contracting Officer and one copy to the Installation Supply and Services Officer 

11.
Remarks: N/A

11A.
Application: Provide facts upon which to judge the level of responsibility the PA shares in the lost, damage or destruction of GFP.

11B.
Preparation Instructions: Contractor format.

CDRL  GFP-4
REPORT OF GOVERNMENT FURNISHED PROPERTY RECORDS, ADJUSTED DEBITS

1.    Sequence Number:   CDRL GFP - 4

2. Title or Description of Data:  Credit/Debit Adjustment of Government Furnished

       Property Records.

3. Authority:  DOD Manual for the Performance of Contract Property Administration DOD 4161.2M, 

Federal Acquisition Regulation (FAR) 45.505, Defense Federal Acquisition Regulation Supplement (DFARS) 245.505.

4.    Contract Reference:  C.3.1.2.2.3

5.    Technical Office:   Directorate of Contracting (DOC), Property Administration

                                     Installation Property Book Officer 

6.    Frequency:  Monthly

7.    As of Date:  Fifth workday of each month

8.    Date of First Submission:  5th workday of the first month after start of contract performance.

9.    Date of Subsequent Submission:  5th workday of each month

10.  Distribution, Addresses and Number of Originals/Copies: 

DOC Property Administrator   1/0

Installation Property Book Officer 0/1

11.  Remarks:  Report of all Lateral Transfers, Hand Receipts, and delivered Contractor Acquired Property

12. Application:  To comply with the DOD and FAR reporting requirements to reconciling the Technical Exhibit (TE) of GFP of the Contract with what the PA has.

13.  Preparation Instructions: Provide the following information:


-  Line Item Number




-  Asset Number


-  Stock Number/Part Number



-  On Hand Quantity


-  Serial Number





-  Location


-  Description


-  Issue Date


-  Issue Document Number (Purchase Order Number)

CDRL  CFP–1  LIST OF CONTRACTOR-FURNISHED FACILITIES
1.
Sequence Number: CFP - 1

2.
Title or Description of Data: List of Contractor Furnished Facilities

3.
Authority: PWS

4.
Contract Reference: 4.2.2

5.
Technical Office: Contracting Officer

6.
Frequency: As Required

7.
As of Date: 30 days prior to performing work in fulfillment of this PWS at a off-post non-Government furnished facility. 

8.
Date of First Submission: N/A 

9.
Subsequent Submissions: As Required

10.
Distribution and Number of Originals/Copies: Original to the Contracting Officer 

11.
Remarks: N/A

11A.
Application: Informs the Government of all locations and facilities involved in performance of this PWS.

11B.
Preparation Instructions: Contractor format.

CDRL  CFP–2  LIST OF CONTRACTOR-FURNISHED EQUIPMENT
1.
Sequence Number: CFP - 2

2.
Title or Description of Data: List of Contractor Furnished Equipment

3.
Authority: PWS

4.
Contract Reference: 4.3.1

5.
Technical Office: Contracting Officer

6.
Frequency: As Required

7.
As of Date: 30 days prior to bringing PA owned, leased or rented equipment onto Ft Polk in order to fulfill work requirements of this PWS. 

8.
Date of First Submission: N/A 

9.
Subsequent Submissions: As Required

10.
Distribution and Number of Originals/Copies: Original to the Contracting Officer 

11.
Remarks: N/A

11A.
Application: Informs the Government of all CFP equipment involved in performance of this PWS.

11B.
Preparation Instructions: Contractor format.

CDRL  CFP-3
CONTRACTOR PERSONNEL LISTING

1.    Sequence Number:  CDRL CFP -3

2.    Title or Description of Data:  Contractor Personnel Listing

3.    Authority:  PWS

4. Contract Reference:  C.1.1.3.9

5.    Technical Office:  Directorate of Contracting

6.    Frequency:  Monthly.

7.    As of Date:  Last Day of each month.

8. Date of First Submission:  By the 2nd work day of the month following commencement  of  contract performance.

9.    Date of Subsequent Submissions:  2nd work day of each month.

10.  Distribution, Addresses & Number of Originals/Copies:  

Directorate of Contracting       1/0

11.  Remarks: None.

12. Application:  To provide verification of the appropriate Contractor personnel wage rates for job classification, and staffing information.

13. Preparation Instructions:  Report shall provide the following information for each Contractor employee, in branch number sequence:

-  Department Number and Title

-  Actual Hourly Rate of Pay

-  Branch Number and Title


-  Job Classification

-  Last Name, First Name


-  Clock Number

-  Labor Category Indicate:

“E” = Exempt, Non‑union employees.
           “U” = Union Employees



“P” = Part Time Employees

           “AR” = Active reserve component personnel/retirees. 

“S” = Service Contract Act Employees
           “IR”   =  Inactive reserve Component Personnel/retirees.

NOTE:  In addition, the Report shall provide: Total number of employees in each branch and department.

CDRL  CFP-4
STANDING OPERATING PROCEDURES/OPERATIONAL PLANS
Standing Operating Procedures;
1.     Sequence Number:   CDRL CFP - 4

2.     Title or Description of Data:  Standing Operating Procedures/Operational Plans

3.     Authority:  PWS

4.     Contract Reference:  C.1.1.6.2

5.     Technical Office:  Directorate of Contracting

6.     Frequency:  As required

7.  As of Date: NA

8.    Date of 1st Submission: 30 calendar days prior to contract start date.

9.    Date of Subsequent Submissions: Within five (5) working days of changes.

10.  Distribution, Addresses and Number of Originals/Copies: 

DOC CAD:  1/0 

Applicable Functional Activity COR:  0/1

11.  Remarks: None

12. Application: 

13. Preparation Instructions:  In accordance with contract requirements.  All plans shall be provided on 3 ½” disc that is readable with Microsoft Word 98.

CDRL  FIN-1
CONTRACT FUND STATUS REPORT (CFSR 

1.    Sequence Number:    CDRL FIN - 1

2.    Title or Description of Data:  Contract Fund Status Report (CFSR)

3.    Authority:  Army Regulation 37‑200

4.    Contract Reference:   Section G

5.    Technical Office:  Directorate of Contracting

6.    Frequency:  Quarterly

7.    As of Date: Last day of each quarter.

8. Date of First Submission:  25th day after the end of the FY quarter the PA started

       performance.

9.    Date of Subsequent Submissions:  By the 25th calendar day after the “as of date” of the report.

10.  Distribution, Addresses and Number of Originals/Copies: 

DOC CAD - Contracting Officer 1/2

11.  Remarks:  None

12.   Application:  Army Regulation 37‑200 requires Government contractors with contracts over $500.00 to submit a Contract Funds Status Report (CFSR).  The status report, DD Form 1586, is designed to supply funding data about Defense contracts to the Contracting Officer and other program managers for: (1) updating and forecasting contract fund requirements, (2) planning and decision making on funding changes in contracts, (3) developing fund requirements and budget estimates in support of approved programs, and (4) determining funds in excess of contract needs and available for de-obligation.

 13.   Preparation Instructions:  The contractor shall prepare the Contract Funds Status Report, DD Form 1586, in accordance with the specific instruction identified in AR 37‑200.  Substitute reports and/or computer printouts to replace the Contract Funds Report require approval of the contracting officer.

CDRL  FIN-2
ESTIMATE TO COMPLETE 

1.     Sequence Number:  CDRL FIN -2

2.     Title or Description of Data:  Estimate to Complete

3.     Authority:  PWS                                              

4.     Contract Reference:  Section G

5.     Technical Office:  Directorate of Contracting

6.     Frequency:  Quarterly, based on a 3 month time period  (See Item 9 below).

7.     As of Date:  The 7th working day of the month following the end of the quarter.

8.  Date of 1st Submission:  7th work day after the end of the FY quarter work performance begins.

9. Date of Subsequent Submissions:  The  7th work day of April, July and the dates

          specified  in JRTC & Fort Polk fiscal Year-End Closing Procedures (DRM 

          proponent agency)

10.   Distribution, Addresses and Number of Originals/Copies:    Contracting Officer 

          1/0 hard copy and diskette

11.   Remarks:  None.

12.   Application:  The Estimate to Complete shall show the total cost for the performance of this contract based on the Government’s fiscal year (01 Oct thru 30 Sept).

13.   Preparation instructions:  the estimate to complete shall be separated by program directorate (contract CLINS) and comprised of distinct segments inclusive of the following:  (i) the estimate-to-complete, (ii) estimate-to-complete versus contract value, (iii) estimate-to-complete by carrier APC, (iv) actual year-to-date costs versus contract value, and (v) an attachment summarizing contract change proposals with column headings displaying the modification number, brief  description of the change, estimated cost, included in etc yes/no and carrier APC(s).  The data is forwarded by letter with a brief narrative discussion of the adjustments/changes from prior submittals.

CDRL  C0N-1
SUBCONTRACTING REPORT FOR INDIVIDUAL CONTRACTS  (SF 294)

1.  Sequence Number:CON-1

2.  Title or Description of Data: Subcontracting Report For Individual Contracts  (SF 294)

3. Authority:  FAR Clause 52.219‑9

4 Contract Reference:  Paragraph H. 37 

5.  Technical Office:  Directorate of Contracting

6.  Frequency:  Quarterly

7.  As of Date:  Last day of each quarter

8. Date of 1st Submission:  By the 20th day of the month following the end of the first 

          full FY quarter of operation.

9.  Date of Subsequent Submissions:  By the 20th day of the month following the close of

          the reporting period.

10.  Distribution, Addresses and Number of Originals/Copies:  

DOC Contract Administrator:  1/0

11.  Remarks:  None

12.  Application:  This report is used in the collection of subcontract data from Federal contractors and subcontractors which hold one or more contracts over $500,000 and are required to subcontract with small and small disadvantaged business concerns.

13.  Preparation Instructions:  Report shall be prepared in accordance with the instructions on the back of Standard Form 295.  “Department of the Army” shall be entered in block 2 (Administering Agency).

CDRL  TRAINING SUPPORT–1  TRAINING FACILITY USAGE LOG 
1. Sequence Number: CDRL TRAINING SUPPORT - 1

2.
Title or Description of Data: Training Facility Usage Log

3.
Authority: PWS

4.
Contract Reference: C.5.15.1.9.4

5.
Technical Office: G-3/DPTMS 

6.
Frequency:  Monthly

7.
As of Date: Not later than 5th workday of each month.

8.
Date of First Submission: NLT 5th workday of the month following Contract Performance Start Date.

11.  Subsequent Submissions: Monthly thereafter, 5th  work day

10.
Distribution, Addressees and Number of Originals/Copies: Original to the Contracting Officer and one copy to designated representative 

12.  Remarks: Track Utilization of  GUARDFIST, ESC and BBS 

11A.
Application:  Track use of GUARDFIST and ESC facility

11B.
Preparation Instructions: Provide following data: Date and time of each class. Number of students attended class. Number of operational hours required supporting each class.  Number of cancellations by unit.  Contractor format. 

CDRL  TRAINING SUPPORT-2       MONTHLY WORKLOAD (TSC)
1.  Sequence Number: CDRL Training Support–3  
2. Title or Description of Data:  TSC Monthly Workload Report

3.  Authority: PWS, AR 25‑1, AR 350‑38 and DA Pam 25‑91

4.  Contract Reference: PWS  5.15.1.11.7  

5.  Technical Office: G3/DPTMS

6.  Frequency:  Monthly 

7.  As of Date:  Last day of each month

8.  Date of 1st Submission: NLT 5th workday of the month following Contract Performance Start Date.

9.  Date of Subsequent Submission:  NLT 5 workdays after end of  the month

10. Distribution, Addresses & Number of Original/Copies: Original to the Contracting Officer and one copy to designated representative 

11. Remarks:  Summarized Monthly Workload data from completed and delivered Work Orders. See attached sheet.

a.  Application:  Records monthly workload data for Training Support Center. See attached sheet.

b.  Preparation Instructions: Collect and file completed Work Orders, Loan Orders, Issue and Turn‑in documents, and customer requests for each activity by month then provide workload summary by the 5th working day after the end of month. Format see attached sheet. 

Work Load Report

	GRAPHICS
	QUANTITY
	COST
	WORK HRS

	OVERHEAD TRANS GRAPHIC
	
	
	
	

	       DUPLICATIONS
	
	
	
	

	35MM GRAPHIC SLIDE
	
	
	
	

	       DUPLICATIONS
	
	
	
	

	HARD COPY 
	
	
	
	

	       DUPLICATIONS
	
	
	
	

	ELECT PRESENT VISUAL
	
	
	
	

	       DUPLICATIONS
	
	
	
	

	CHART/POSTER  
	
	
	
	

	       DUPLICATIONS
	
	
	
	

	SIGN 
	
	
	
	

	      DUPLICATIONS
	
	
	
	

	ORIGINAL ART 
	
	
	
	

	CAMERA READY MECHANICAL 
	
	
	
	

	SELF-HELP
	
	
	
	

	      DUPLICATIONS
	
	
	
	

	MISC GRAPHIC MEDIA
	
	
	
	

	     DUPLICATIONS 
	
	
	
	

	             ORIGINAL TOTAL
	
	
	
	

	            DUPLICATION TOTAL
	
	
	
	

	                                TOTAL
	
	
	
	

	PHOTO
	QUANTITY
	COST
	WORK HRS

	PRINT 
	
	
	
	

	      DUPLICATIONS
	
	
	
	

	STILL PHOTO TRANSPARENCY
	
	
	
	

	      DUPLICATIONS
	
	
	
	

	OVERHEAD TRANS PHOTO
	
	
	
	

	      DUPLICATIONS
	
	
	
	

	STILL PHOTO NEGATIVE 
	
	
	
	

	      DUPLICATIONS 
	
	
	
	

	DIGITAL STILL PHOTO
	
	
	
	

	      DUPLICATIONS 
	
	
	
	

	MISC PHOTO
	
	
	
	

	     DUPLICATIONS 
	
	
	
	

	             ORIGINAL TOTAL
	
	
	
	

	            DUPLICATION TOTAL
	
	
	
	

	                                TOTAL
	
	
	
	

	
	
	
	
	

	SERVICES
	QUANTITY
	COST
	WORK HRS

	EQUIPMENT MAINTENANCE
	
	
	
	

	PRESENTATION SUPPORT
	
	
	
	

	SYSTEM INSTAL/REMOVAL
	
	
	
	

	EQUIPMENT LOAN/ISSUE 
	
	
	
	

	DEVICE LOAN/ISSUE
	
	
	
	

	MEDIA LOAN/ISSUE
	
	
	
	

	VIDEO TELECONFERENCING 
	
	
	
	

	OTHER 
	
	
	
	

	                      TOTAL
	
	
	
	

	
	
	
	
	

	TELEVISION
	QUANTITY
	RUN TIME min
	COST
	WORK HRS

	BROADCAST (HOURS)
	
	
	
	

	AUDIO TAPE CASSETTE
	
	
	
	

	        DUPLICATIONS
	
	
	
	

	VIDEO TAPE DOCUMENTATION
	
	
	
	

	       DUPLICATIONS
	
	
	
	

	LOCAL VI PRODUCTIONS
	
	
	
	

	       DUPLICATIONS
	
	
	
	

	NON-LOCAL VI PRODUCTIONS
	
	
	
	

	        DUPLICATIONS
	
	
	
	

	OTHER
	
	
	
	

	       DUPLICATIONS
	
	
	
	

	             ORIGINAL TOTAL
	
	
	
	

	            DUPLICATION TOTAL
	
	
	
	

	                                TOTAL
	
	
	
	

	
	
	
	
	

	MULTIMEDIA
	QUANTITY
	MEGA-BITES
	COST
	WORK HRS

	MULTIMEDIA
	
	
	
	

	        DUPLICATIONS
	
	
	
	

	                    TOTAL
	
	
	
	

	LOANS 
	QUANTITY
	
	COST
	WORK HRS

	Devices/Training Aids 
	
	
	
	

	GTA's
	
	
	
	

	Visual Information Equipment
	
	
	
	

	MILES
	
	
	
	

	Batteries 6V 
	
	
	
	

	Batteries 12V
	
	
	
	

	Velcro
	
	
	
	

	Primer 
	
	
	
	

	 
	
	
	
	

	
	
	
	
	


CDRL  MAINTENANCE-1
MEMORANDUM OF SHORTAGES AND NON FWT COST

1.
Sequence Number: CDRL DOL Maintenance - 1

2.
Title or Description of Data: Memorandum of Shortages and Non-FWT Cost

3.
Authority:  PWS

4.
Contract Reference: C.5.18.4.11.5.3

5.
Technical Office: Materiel Maintenance Division, Directorate of Logistics

6.
Frequency: Each Rotation

7.
As of Date: Last workday of each rotation

8.
Date of First Submission: 2nd workday after the completion of the 1st rotation following contract performance start -month

9.
Subsequent Submissions: 2nd workday after the completion of each rotation

10.
Distribution, Address and Number of Originals/Copies: Original and one copy to the Contracting Officer or his designated representative.

11.
Remarks:  None

11A.
Application:  Provides a listing of shortages and non fair wear and tear cost..

11B.
Preparation Instructions (Example Provided)
CDRL  MAINTENANCE–1  EXAMPLE MEMORANDUM FOR SHORTAGES AND NFWT

AFZX-DL-M (1-1e)

MEMORANDUM FOR CONTRACTING OFFICER

SUBJECT; Reimbursement for Damaged Equipment

1. During Rotation 99-01, 10th Mountain Task Force, Fort Drum, N. Y. 13602 had the following SINCGARS equipment missing, or damaged due to non -fair ware and tear.

a.  2-7 S.P
$  1. 80

b. 10th M.P.
$    . 67

c.  B 1/30
$180.90

d. 3/6 F.A.
$    4.27

e.  1/87
$ 304.30

2. Request the Government be reimbursed for the following amounts to accomplish replacement of this equipment.

3. Total cost of SINCGARS  equipment :  $494.94

4. Point of contact for this action is M. Doe, ext. 1215


Glenn Loftin


Chief, Maintenance Division

CDRL  SUPPLY–1  CHECKLIST FOR CBS-X VISIT
1.
Sequence Number:  CDRL DOL SUPPLY - 1

2.
Title or Description of Data: Checklist for CBS-X Visit

3.
Authority: PWS

4.
Contract Reference: 5.18.3.1.5.2  

5.
Technical Office: Installation Supply 

6.
Frequency: Upon completion of each visit

7.
As of Date: Not Later Than 15:30 hours, of  3nd   work day following each visit.

8.
Date of First Submission: NLT 15:30 hours, of the 3rd work day after return from first visit following Contract Performance Start Date.

13.  Subsequent Submissions: NLT 15:30 hours, 3nd work day following visit.

10.
Distribution, Addressees and Number of Originals/Copies: Original and one copy to Contracting Officer and one copy to the visited unit. 

11.
Remarks: Report used to identify unit deficiencies, spot trends and develop corrective measures.

11A.
Application: Checklist of assistance visit listing any problems, findings, assistance provided, comments, and corrections.

11B.
Preparation Instructions: Sample report follows. 
CDRL SUPPLY–1 (CONTINUED)

CHECKLIST FOR CBS-X VISIT

Checklist Format

UIC___________ DODAAC__________

UNIT DESIGNATION/ADDRESS_________________________________

TELEPHONE NUMBER_______________________________________

INDIVIDUALS CONTACTED____________________________________

I.
Does the PBO or accountable officer understand the CBS-X system?

2.
Does the PBO or accountable officer understand the SARRS/CBS-x interface?

3.
Are the following regulations on hand?

a.
Unit Supply Update

b.
AR7IO-3

c.
SB7OO-20 (Fedlog)

4.
Does the PB0 or accountable officer know where to send manual transactions?

5.
Does the PB0 or accountable officer know who to contact for CBS-x questions?

6.
Does the unit have on hand RICC 2, A or B items not being reported to CBS-X?

7.
Is the PB0 or accountable officer aware of manual documents required to be submitted to the CCA?

8.
Are substitute items reported correctly?

9.
Does the unit have on hand excess equipment?

10.
Is the PBO or accountable officer updating the unit property book with he latest 5B700-20 (Current Fedlog)?

11.  Is the PBO or accountable officer reconciling the SEMI-ANNUAL Snapshot Reports?  (Note:

LOGSA has not had a reconciliation in several years due to system problems)

12.
Is the PB0 or accountable officer aware of the extreme importance of processing the annual CBS-X Reconciliation?

13.
Corrections:

CDRL  SUPPLY–2  VALIDATION OF MONTHLY CUSTOMER RECONCILIATION LISTING
1.
Sequence Number: CDRL DOL SUPPLY - 2

2.
Title or Description of Data: Validation of monthly customer reconciliation listing

3.
Authority: PWS

4.
Contract Reference: 5.18.3.1.10.2.f 

5.
Technical Office: Installation Supply 

6.
Frequency: Monthly

7.
As of Date: Not Later Than 15:30 hours, of  2nd  work day following reconciliation run.

8.
Date of First Submission:  NLT 15:30 hours, of the 2rd work day following first reconciliation run following Contract Performance Start Date.

14.  
Subsequent Submissions: NLT 15:30 hours,  2nd work day following the reconciliation run.

10.
Distribution, Addressees and Number of Originals/Copies: Original to customer units and one copy of one customer validation letter to Contracting Officer or designated representative. 

11.
Remarks: Provide instructions on validation of SARSS monthly reconciliation.

11A.
Application: Provide instructions to customers on reconciliation procedures.

11B.
Preparation Instructions: Sample report follows. 
CDRL SUPPLY–2 (CONTINUED)
VALIDATION OF MONTHLY CUSTOMER RECONCILIATION LISTING
DEPARTMENT OF THE ARMY

HEADOUARTERS JOINT READINESS TRAINING CENTER AND FORT POLK

FORT POLK LOUISIANA 71451

REPLY TO

ATTENTION OF
AFZX-DL-SMA

MEMORANDUM FOR

SUBJECT:
Validation of Monthly Customer Reconciliation Listing

1.
Reference Section 5, ADSM 16-llY-AJT-ZZZ-UM "Users Manual for Standard Army Retail Supply System (SARSSl)"! 1 April 1996.

2.
The customer reconciliation package is a due-out reconciliation listing (PCN AJT-028) which must be returned to Supply and Services Division with action taken in accordance with para 3 below.

3.
The customer reconciliation represents all due-outs and dedicated due-ins to the customer that are on the SARSS1 Activity File.  A cut-off date of ______________ was used and the reconciliation does not include requisitions or supply actions processed through SARSSl after this date.  Upon receipt of the customer reconciliation, you should take the following action, as appropriate:

a.
When a transaction on the Reconciliation Listing matches the customer's document register, no action is necessary.

b.
When there is a transaction on the customer document register file but no matching transaction on the Reconciliation Listing (and the item is still needed) the customer must submit an AO_/AT_ transaction to SARSSl.

c.
If an item is no longer needed and cancellation is required, the customer must annotate a "C" under the RECON CODE column on the Reconciliation Listing.  (NOTE:  If the item has been shipped or a contract or purchase order has been let to fill the requisition, it cannot be canceled.)

d.
Requests for partial cancellation must be made by annotating a "C" and the quantity to be canceled under the RECON CODE column.

CDRL SUPPLY–2 (CONTINUED)

VALIDATION OF MONTHLY CUSTOMER RECONCILIATION LISTING

AFZX-DL-SMA

SLIBJECT:
Validation of Monthly Customer Reconciliation Listing
e.
When a follow-up on a requisition is required, the customer must annotate an "F" under the RECON CODE column.

f.
The customer must annotate an "R" under the RECON CODE column to report the receipt of the requested quantity.  When a partial is received, annotate an "R~ with the quantity received. A copy of each receipt document must accompany the returned reconciliation the first time it appears on the RECON if a copy has not already been sent forward.  Copies of receipt must be sent as soon as you receive the items ordered.

4.
Upon completion of the reconciliation an annotated copy should be returned to the Management Assistance Branch (MAB) NLT _______________   If you have difficulty in obtaining status or effecting cancellations, please call the MAB at commercial (318) 531-4571/7446 or DSN 863-4571/7446.  Written requests may be sent if needed.

SIGNATURE BLOCK

Chief, Supply and Services Division

CDRL  SUPPLY–3  CHECKLIST OF LIAISON/ASSISTANCE VISIT
1.
Sequence Number: CDRL DOL SUPPLY - 3

2.
Title or Description of Data: Checklist of liaison/assistance visit.

3.
Authority: PWS

4.
Contract Reference: 5.18.3.1.10.3

5.
Technical Office: Installation Supply 

6.
Frequency: Upon completion of Liaison/Assistance Visit

7.
As of Date: Not Later Than 15:30 hours, of  3rd  work day following return from Liaison or assistance visit..

8.
Date of First Submission:  NLT 15:30 hours, of the 3rd work day following return from first Liaison/Assistance visit following Contract Performance Start Date.

15.  Subsequent Submissions: NLT 15:30 hours, 3rd workday following the return from Liaison / Assistance visit.

10.
Distribution, Addressees and Number of Originals/Copies: Original to customer units and one copy of one customer validation letter to Contracting Officer or designated representative. 

11.
Remarks: None

11A.
Application: Identify problems, findings, assistance requirements, identification of corrective action for lessons learned, and early identification of trends.

11B.
Preparation Instructions: Sample report follows. 
CDRL  SUPPLY–3 (CONTINUED)

CHECKLIST OF LIAISON/ASSISTANCE VISIT

AFZX-DL-SMA  (700)

MEMORANDUM FOR

SUBJECT:
Liaison/Assistance Visit

1. An assistance visit was conducted by Management Assistance Branch personnel and the following information is submitted:

a.
Unit identification:

I   -

b.
Unit address:

c.
Unit DODAAC:

d.
Name and phone number of unit supply officer/instructor:

e
Is document register in order, status posted1 etc?

f.
Aged request

g.
Any problems with supply?

h.  Do supply personnel have a knowledse of the SARSS system?

i.
Are any TM's needed?

j.
Are any further visits necessary?

k.  How can DOL, Supply and Services Division help the unit?

2.
Additional comments:

Position Title and Signature 




Date:

CDRL  SUPPLY–4  MONTHLY PRODUCTIVITY REPORT
1.
Sequence Number: CDRL DOL SUPPLY - 4

2.
Title or Description of Data: Monthly Productivity Report

3.
Authority: PWS

4.
Contract Reference: 5.18.3.1.11 

5.
Technical Office: Installation Supply 

6.
Frequency: Monthly

7.
As of Date: Last work day of the month.

8.
Date of First Submission:  NLT close of business 5 work days following the end of the first month following contract performance start date..

16.  Subsequent Submissions: NLT close of business 5 work days following the end of the month.

10.
Distribution, Addressees and Number of Originals/Copies: Original and one copy to Contracting Officer or designated representative. 

11.
Remarks: None

11A.
Application: Development of workload and level of contractor effort in functional areas of responsibility

11B.
Preparation Instructions: Sample report follows. 
CDRL SUPPLY–4 (CONTINUED)

MONTHLY PRODUCTIVITY REPORT SAMPLE

SSV MONTHLY PRODUCTIVITY REPORT

FY XXXX




(CURRENT MONTH)



GENERAL

NUMBER OF:

LOGSA DODAAC TRANSACTIONS
XXX

SARSS-0 DODAAC TRANSACTIONS

XXX 

RIC TRANSACTIONS
XXX 

CBS-X TRANSACTIONS
XXX

CCA CUSTOMER SITE VISITS
XXX

CCA VALIDATIONS
XXX

DES TRANSACTIONS
XXX

TAV, CUSTOMER REQUESTS
XXX

TAV, FORSCOM REQUESTS
XXX

MOB/DEPLOYMENTIEXERCISES
XXX

EVENTS (VTC'S, BRIEFINGS, etc.)
XXX

CUSTOMER ASSISTANCE CONTACTS
XXX

"FILL OR KILL" AND/OR LP CONTACTS
XXX

RECONCILIATIONS DISIRIBUTED
XXX

SUPPLY ASSISTANCE VISITS
XXX


CONSOLIDATED INSTALLATION PROPERTY BOOK (CIPB)

NUMBER OF:

CUSTOMER CONTACTS
XXX

MOB/DEPLOYMENT/EXERCISES
XXX

ARMS VISIBILITY RECORDS
XXX

CIPB REQUESTS
XXX

CREDIT CARD PURCHASES
XXX

CLASS VIII REQUISITIONS
XXX

CIPB RECEIPTS
XXX

LATERAL TRANSFERS/TEMPORARY LOANS
XXX

DOLLAR VALUE OF PROPERTY BOOK
XXX

INSTALLATION FOOD SERVICE

NUMBER OF:

EQUIPMENT REQUISITIONS
XXX

AWARDS PROGRAM ACTIONS
XXX

FSO TRAINING CLASSES
XXX

REPORTS PREPARED
XXX

SITE REVIEWS
XXX

CDRL SUPPLY–4 (CONTINUED)

MONTHLY PRODUCTIVITY REPORT SAMPLE

TROOP ISSUE SUBSISTENCE ACTIVITY (TISA)

NUMBER OF:

OPERATIONAL RATION TRANSACTIONS
XXX

PRIME VENDOR TRANSACTIONS
XXX

DVD TRANSACTIONS
XXX

OFF LINE TRANSACTIONS
XXX

ICE TRANSACTIONS
XXX

CASES OF RATIONS UNLOADED
XXX

DSCP RECEIPTS
XXX

RECEIPTS PROCESSED INTO AFMIS
XXX

DD FORMS 250 PROCESSED
XXX

CASES ISSUED
XXX

CASES TNNNED-IN -
XXX

ITEMS DISPOSED
XXX

RECONCILIATIONS/AUDIT TRANSACTIONS
XXX

MATERIAL MANAGEMENT

NUMBER OF:

SPECIAL PROGRAM TRANSACTIONS
XXX

AIMI LINES
XXX

CURRENT UIT ACTIVE RECORDS
XXX

MANAUAL REQUISITIONS INPUT
XXX

AUTOMATED REQUISITION INPUT
XXX

AUTHORIZED STOCKAGE LIST (ASL)
XXX

EXCESS ACTIONS
XXX

VERIFIED SARSS-O  INPUTS
XXX

LINES INVENTORIED
XXX

MANUAL DOCUMENT REGISTER ENTRIES
XXX

LOCAL PURCHASE TRANSACTIONS
XXX

RECEIVING REPORTS
XXX

CREDIT CARD PURCHASES
XXX

GALLONS OF BLLK PETROLEUM RE C'D
XXX

DENTAPLATE TRANSACTIONS
XXX

FUEL RECEIPTS
XXX

RXA TRANSACTIONS
XXX

LOGISTICS AUTOMATION SUPPORT

NUMBER OF:

BLAST TRANSACTIONS
XXX

MROC'S REPORTS
XXX

RECONCILIATIONS
XXX

AUTOMATIC FOLLOW-UP AND REX
XXX

STAMIS EVENTS
XXX

SCRIPITS/DATABASES
XXX

SHIP AND RETURN ACTIONS
XXX

WAP TRANSACTIONS
XXX

CDRL SUPPLY–4 (CONTINUED)

MONTHLY PRODUCTIVITY REPORT SAMPLE

STORAGE OPERATIONS

NUMBER OF:

INCOMING PIECES
XXX

SIGNATURE CARDS MAINTAINED
XXX

WAREHOUSE DENIALS
XXX

D6_ RECEIPT DOCUMENTS
XXX

D4_PREPARED
XXX

SDR'S PREPARED
XXX

MRO'S
XXX

MRO'S FROM OMA BOX
XXX

D6A'S
XXX

TURN-INS TO DRMO
XXX

ISM SHIPPED
XXX

CENTRAL ISSUE FACILITY

DOLLAR VALUE OF PROPERTY BOOK
XXX

NUMBER OF:

CIF TRANSACTIONS
XXX

ITEMS HANDRECEIPTED
XXX

RECEIPT DOCUMENTS
XXX

ITEMS RECEIVED
XXX

TURN-IN DOCUMENTS
XXX

IThMS TURNED IN TO DRMO
XXX

OCIE PIECES LAUNDERED
XXX

OCIE PIECES REPAIRED
XXX

INDIVIDUAL ISSUES
XXX 

CONSOLIDATED D/O ITEM REPORT ISSUE 
XXX

DIRECT EXCHANGES
XXX

DIRECT EXCHANGES
XXX

LATERAL TRANSFER FOR REDISTRIBUITON
XXX

AMMUNITION SUPPLY POINT

NUMBER OF:

RECEIPT DOCUMENTS
XXX

TON'S OF AMMUNITION RECEIVED
XXX

VEHICLES INSPECTED
XXX

DAFORM 581'S ('SSUES)
XXX

TON'S OF AMMUNITION ISSUED
XXX

LOT NUMBERS
XXX

DODIC TURNED IN
XXX

TON'S OF AMMUNITION TURNED IN
XXX

CUSTOMERS
XXX

SURVEILLANCE AND CLASSIFICATIONS
XXX

SECURITY INSPECTIONS
XXX

SALVAGE TRANSACTIONS
XXX

ESCORT REQUIREMENTS
XXX

AMMUNITION SHIPMENTS
XXX

TONS OF AMMUNITION SHIPPED
XXX

OVERTIME REQUESTS (OUTSDE OFC FIRS)
XXX

CDRL  SUPPLY–5  OVERAGE REPARABLE ITEMS REPORT
1.
Sequence Number: CDRL DOL SUPPLY - 5

2.
Title or Description of Data: Overage reparable items report

3.
Authority: PWS

4.
Contract Reference: 5.18.3.5.7.6 

5.
Technical Office: Installation Supply 

6.
Frequency: Monthly

7.
As of Date: Two working days following automated report production.

8.
Date of First Submission: Second workday following report generation in the second month following contract performance start date.

17.  Subsequent Submissions: Second workday each month.

10.
Distribution, Addressees and Number of Originals/Copies: One copy to each applicable customer,  one copy to Contracting Officer’s or designated representative. 

11.
Remarks: None

11A.
Application: To give customers instruction on validating the Overage Reparable Item Report

11B.
Preparation Instructions: Prepared to coincide with delivery dates and consumption dates for the month. Sample report follows. 
CDRL SUPPLY–5 (CONTINUED)
OVERAGE REPARABLE ITEMS REPORT
AFZX-DL-SPC-M (750)
MEMORANDUM FOR
SEE DISTRIBUTION

SUBJECT:
Overage Reparable Items Report (PCN AJU-160)

1.
Subject report is forwarded for your review and action.

2.
The report lists issue documents (MA) that identify issues without a corresponding turn-in Units are required, lAW AR710-2, to turn-in an unserviceable reparable item for each one issued

3'
Review the listing to determine if the issue was due to an initial issue or increase in stockage, annotate the listing as suck, no turn-in is required Turn-in is required for all other types of issues, annotate the listing with the turn-in (96A) document number for those issues.

4.
Return the annotated listing with the unit commander's signature by the above suspense date to DOL, Supply and Services Division, 7585 Virginia Avenue, Attn: Lonnie S. Thomas, Fort Polk, La. 71459.

5.
Point of contact for this action is Xxxxxx X. Xxxxxxx, commercial (318) 531-2164 or DSN 863-2164.

Signature Block
Chief, Supply and Services Division

W31QXO

W31QXX
W42WF4

HSC 46TH ENG
A CO 46TH ENG
603RD TRANS

FLEG 4374 CLASS PACK SEC
BLDG 4374 CLASS P49K SEC
BLDG 4374 CLASS PACK SEC

FORT POLK, LA 71459-7070
FORT POLK, LA 71459-7070
FORT POLK, LA 71459-7070

W42WFU

W42WGF
W81328

565TH MED

36TH MED ORD
HHD 142ND CORPS SPT EN

BLDG 4374
CLASS PACK SEC
BLDG 4374 CLASS PACK SEC
BLDG 4374 CLASS PACK SEC

FORT POLK,
 LA 71459-7070
FORT POLK, LA 71459-7070
FORT POLK, LA 71459-7070

W813KW
W81JED
W81JFA

XR 814TH ENG CO
115TH EVAC
485TH MED

BLDG 4374 CLASS PACK SEC
BLDG 4374 CLASS PACK SEC
BLDG 4374 CLASS PACK SEC

FORT POLK, LA 71459-7070
FORT POLK, LA 71459-7070
FORT POLK, LA 71459-7070

W81JFB
W81JLK

W81TNW

258TH HP CO
5TH PSC

HHD 519TH MP BN

BLDG 4374 CLASS PACK SEC
BLDG 4374 CLASS PACK SEC
BLDG 4374 CLASS PACK SEC

FORT POLK, LA 71459-7070
FORT POLK LA 71459-7070
FORT POLK, LA 71459-7070

W81TPA
W90CA3
(EVEN)
WSI3KX

C 126TH FSC
JRTC ROT TNG SPT UNIT K
546TH HAINT CO CS

CDRL SUPPLY–5 (CONTINUED)
OVERAGE REPARABLE ITEMS REPORT

BLDG 4374 CLASS PACK SEC
BLDG 4374 CLASS PACK SEC
BLDG 4374 CLASS PACK SEC

FORT POLK, LA 71459-7070
FORT POLK, LA 71459-7070
FORT POLK, LA 71459-7070

CDRL  SUPPLY–6  BLAST LOG 
1.
Sequence Number: CDRL DOL SUPPLY - 6

2.
Title or Description of Data: BLAST LOG

3.
Authority: PWS

4.
Contract Reference: 5.18.3.6.2.4 

5.
Technical Office: Installation Supply 

6.
Frequency: Daily

7.
As of Date: NLT Close of Business.

8.
Date of First Submission: First day contract performance start .

18.  Subsequent Submissions: Each workday.

10.
Distribution, Addressees and Number of Originals/Copies: Original available for review by Contracting Officer or designated representative. 

11.
Remarks: None

11A.
Application: Record transmission of transactions to SARSS by UIC.

11B.
Preparation Instructions: BLAST Log shall contain the following data headings: Date and Time; DODAAC; Name of Operator (completing transmission) Remarks.  Contractors format.

CDRL  SUPPLY–7  MONTHLY NO GO REPORT
1.
Sequence Number: CDRL DOL SUPPLY - 7

2.
Title or Description of Data: Monthly No Go Report

3.
Authority: PWS

4.
Contract Reference: 5.18.3.8.4.4  

5.
Technical Office: Installation Supply 

6.
Frequency: Monthly

7.
As of Date: NLT Close of Business, 10th working day of each month .

8.
Date of First Submission: NLT10th working day of the first full month following contract performance start date.

19.  Subsequent Submissions: NLT10th of each month

10.
Distribution, Addressees and Number of Originals/Copies: Original to JRTC Command Group CSM Office copy to Contracting Officer or designated representative. 

11.
Remarks: Data is tallied from individual turn–in work sheets for the month.

11A.
Application: Record of incomplete and unsatisfactory turn-ins of CIF items by soldiers..

11B.
Preparation Instructions: Summary by Battalion and separate company of unsatisfactory turn-in transactions.  Identify by unit the number of soldiers who: Had missing items, Attempted to turn-in dirty items; Attempted to turn in items that required painting, and Those who failed to keep scheduled turn-in appointments. Contractors format.

CDRL  SUPPLY–8  AMMUNITION SUPPLY POINT CUSTOMER LOG
1.
Sequence Number: CDRL DOL SUPPLY - 8

2.
Title or Description of Data: Ammunition supply point customer log

3.
Authority: PWS

4.
Contract Reference: 5.18.3.9.7.1 

5.
Technical Office: Installation Supply 

6.
Frequency: Daily

7.
As of Date: Continuous Log of Customers and Visitors seeking information or requesting support.

8.
Date of First Submission: Daily commencing with first Customer or visitor.

20.  Subsequent Submissions: Daily

10.
Distribution, Addressees and Number of Originals/Copies: Original Log maintained at the Ammunition Supply Point , subject to review by the Contracting Officer or designated representative. 

11.
Remarks: None

11A.
Application: Report log of vehicles and personnel entering and leaving the Ammunition Supply Point.

11B.
Preparation Instructions: Entries start with one (1) each day. Enter the following information for each Customer and Visitor:: Time of Entry ; Time of Exit; Printed Name ; Grade or Rank; Signature of Customer or Visitor; Unit or Office; Purpose of Entry; Vehicle Bumper Number or License; Trailer Number (as applicable); Remarks (note problems or other comments regarding access). Contractors format.

CDRL TRANSPORTATION-1

MONTHLY TRAFFIC ACTIVITY REPORT

1.
Sequence Number: Transportation-1

2.
Title or Description of Data: Monthly Traffic Activity Report

3.
Authority: PWS

4.
Contract Reference: 5.18.5.1.3

5.
Technical Office: Installation Transportation Officer

6.
Frequency: As required, but not less than monthly

7.
As of Date: Close of business five (5) working days after end of month or as required when special reports are required

8.
Date of First Submission:  First full month following Contract Performance Start Date

9.  Subsequent Submissions:  Monthly thereafter NLT close of business five (5) working days after end of month or as required when special reports are required.

10.
Distribution, Addresses and Number of Originals/Copies: Original and one copy to the Installation Transportation Officer.

11.
Remarks: Identify significant future events for the coming three month period.  Report all activities and future plans concerning support to exercises and deployments.

11A.
Application:  Used by the Installation Transportation Officer to inform post leadership of significant activities which will consume obligate staff and other resources. 

11B.
Preparation Instructions:  Formats are shown on the following pages.

CDRL TRANSPORTATION-1 (CONT’D)

MONTHLY TRAFFIC ACTIVITY REPORT

TRANSPORTATION OPERATIONS MONTHLY REPORT

MONTH: ___________________
PARTICIPATE IN TEST PILOT PROGRAMS:




_____________

FORMS/DOCUMENTS ORDERED:






_____________

SUGGESTIONS RECEIVED:







_____________

COMMENT CARDS RECEIVED:






_____________

CORRESPONDENCE RECEIVED/ANSWERED:




_____________

FUNCTIONAL ANALYSIS IN SUPPORT OF AIS:




_____________

AIS REPORTS:








_____________

AIS PROBLEMS RESOLVED:






_____________

SYSTEM OPERATIONS PROBLEMS:





_____________

PASSWORD REQUEST:







_____________

INCOMING MAIL:








_____________

MATERIEL MOVEMENTS SECTION 
GBLs ISSUED:







__________________

CBLs ISSUED:







__________________

SHIPMENT REQUESTS RECEIVED:




__________________

AIR CLEARANCES:







__________________

TCMDs PREPARED:







__________________

CDRL TRANSPORTATION-1 (CONT’D)

MONTHLY TRAFFIC ACTIVITY REPORT

CBLs/GBLs CERTIFIED:






__________________

CORRECTION NOTICES:






__________________

SENSITIVE HAZARDOUS SHIPMENTS:




__________________

DETENTION/DEMURRAGE CHARGES PROCESSED


__________________

COST ESTIMATES PROVIDED:





__________________

DOCUMENT DUPLICATIONS PROVIDED:




__________________

RECONSIGNMENTS:






__________________

LOAD PLANS DEVELOPED:






__________________

SF 361’s PROCESSED:






__________________

CARRIER WARNING LETTERS ISSUED:




__________________

EXPRESS SHIPMENT INVOICES RECEIVED/PROCESSED:

__________________

CIVILIAN PRODUCTIVE HOURS – MMS:




__________________

UNIT MOVEMENTS SECTION

EXERCISE/DEPLOYMENTS SUPPORTED:
(LIST BY NAME)
__________________

MILITARY SHIPPING LABELS PREPARED:

(C.5.3.2.3)

____________

UNIT MOVEMENT PLANS PROCESSED:





_____________

AIRCRAFT PLANS PROCESSED:






_____________

SAAMS REQUESTS PROCESSED:






_____________

CDRL TRANSPORTATION-1 (CONT’D)

MONTHLY TRAFFIC ACTIVITY REPORT

INBOUND

# RAILCARS PROCESSED_______# OF PCS_______TTL COSTS_________

# OF COMMERCIAL TRUCKS_________# OF PCS_________

# OF MILITARY AIRCRAFT_________CHARTER AIRCRAFT_______PASSENGERS_________

# OF CHARTER BUSES________PASSENGERS___________

# OF BARGES_________SHIPS________# OF PCS________TTL COSTS__________

MHE SUPPORT # CONTAINERS___________OTHER_____________

OUTBOUND

# RAILCARS PROCESSED_________# OF PCS________TTL COSTS__________

# OF COMMERCIAL TRUCKS_________# OF PCS_________

# OF MILITARY AIRCRAFT________CHARTER AIRCRAFT________PASSENGERS_________

# OF CHARTER BUSES________PASSENGERS__________

# OF BARGES________SHIPS________# OF PCS________TTL COSTS___________

MHE SUPPORT # CONTAINERS___________OTHER_____________

# CONVOY CLEARANCES ISSUED_________________

                             PERSONAL PROPERTY SECTION

INBOUND
DPM’S  ^ +
______________

TGBL’S  ^ +
______________


DIVERSIONS/LONG DEL  CERTIFICATES

______________


SHIPMENTS TRACED

______________


SHIPMENTS PLACED IN SIT

______________


CDRL TRANSPORTATION-1 (CONT’D)

MONTHLY TRAFFIC ACTIVITY REPORT

NTS
PLACED IN NTS ^  +

______________

RELEASED FROM NTS

______________

1299’S TYPED *

______________

INVOICE REPORTS

______________

RENEWALS & RENEGOTIATIONS

______________

OUTBOUND
SHIPPING ENTITLEMENT EXTENSIONS


______________

CODES 1,2,4 & 5  ^ +

______________

CODES 7,8, & J* ^ +

______________

DPM’S  ^ +

______________

PURCHASE REQUEST   DA3953

______________

AGENT INVOICES

______________

MONEY COLLECTIONS

______________

MAIL OUTS ^

______________

CLAIM FOR REIMBURSEMENT

______________

MOBILE HOME ADVANCES

______________

LOCAL
LOCAL MOVES* ^ +

______________

CDRL TRANSPORTATION-1 (CONT’D)

MONTHLY TRAFFIC ACTIVITY REPORT

DITY

DITY MOVES  ^

______________

DITY PACKETS PROCESSED

______________

INSPECTIONS
INBOUND TGBL


______________

INBOUND DPM

______________

OUTBOUND TGBL

______________

OUTBOUND DPM

______________

LOSS/DAMAGE

______________

PUNITIVE ACTIONS

______________

* 1299  COUNT_____________
GBL COUNT________________

 ^ Transactions in TOPPS______________

+ In and Out Shipments Available for Inspections_____________
PERSONNEL MOVEMENTS SECTION

PASSPORTS
(DSP11’s, etc.):   __________________

VISAs:
__________________

DD FORM 1056’S







__________________

PASSPORT/VISA PHOTOS:






__________________

PASSPORT REQUESTS ((DD 1832):




__________________

PORT CALLS:








__________________

PORT CALL NOTIFICATIONS:





__________________

TRAVELOPES (DA 4600):






__________________

CDRL TRANSPORTATION-1 (CONT’D)

MONTHLY TRAFFIC ACTIVITY REPORT

CHANGE, CANCEL, TRACE PORT CALL RESERVATIONS:

__________________

CASH COLLECTION VOUCHERS (DD 1131):



__________________

COST CHARGE  (DD 139):






__________________

GTRs FOR HUMAN REMAINS:





__________________

GROUP TRAVEL (AIR & BUS):





__________________

MEAL TICKETS:







__________________

UNUSED AIRLINE TICKETS:





__________________

CREDIT CARD AIR INVOICES VERIFIED/BALANCED:


__________________

CREDIT CARD SHUTTLE TRIPS VALIDATED/BALANCED:

__________________

LEVY BRIEFINGS:







__________________

FAMILY TRAVEL ORDERS RECEIVED/PROCESSED:


__________________

CDRL tRANSPORTATION-2

DPM Record

1.
Sequence Number: TRANSPORTATION - 2

2.
Title or Description of Data:  DPM Record

3.
Authority: PWS

4.
Contract Reference:  5.18.5.2.21

5.
Technical Office:  Transportation Division

6.
Frequency: As required

7.
As of Date: Not Later Than 15:30 hours, of last  work day in January.

8.
Date of First Submission: NLT 15:30 hours, of the last work day in January following Contract Performance Start Date.

21.  Subsequent Submissions: NLT 15:30 hours, last work day in January.

10.
Distribution, Addressees and Number of Originals/Copies: Original and one copy to Contracting Officer and one copy to the customer. 

11.
Remarks:  Used to maintain a record, by calendar year, of the annual number of shipments and pounds per DPM contract line item.

11A.
Application: Used to maintain a record, by calendar year, of the annual number of shipments and pounds per DPM contract line item.

11B.
Preparation Instructions: Sample record follows. 
	Line #
	NAME OF LINE IN CONTRACT
	 Unit 
	Partial #
	
	
	
	

	Apr-98
	
	 Price 
	1
	2
	3
	4
	5

	0001AA
	AT OWNERS RESIDENCE
	 $  0.05 
	
	
	
	
	

	0001AB
	AT CONTRACTORS FACILITY
	 $45.00 
	
	
	
	
	

	0001AC
	AT CONTRACTORS FACILITY
	 $  0.05 
	
	
	
	
	

	0001AD
	AT CONTRACTORS FACILITY
	 $45.00 
	
	
	
	
	

	0002AA
	PICKUP BY CONTRACTOR
	 $  0.05 
	
	
	
	
	

	0002AB
	PICKUP BY CONTRACTOR
	 $11.00 
	
	
	
	
	

	0002AC
	DELIVERED TO CONTRACTOR
	 $  0.05 
	
	
	
	
	

	0002AD
	DELIVERED TO CONTRACTOR
	 $  0.05 
	
	
	
	
	

	0003AA
	OVERSEAS PACK:
	 $  0.05 
	
	
	
	
	

	
	OVERFLOW ARTICLES
	
	
	
	
	
	

	0003AB
	OVERSEAS PACK:
	 $  0.05 
	
	
	
	
	

	
	OVERSIZE ARTICLES
	
	
	
	
	
	

	0003AC
	OVERSEAS PACK: OTHER
	 $  0.05 
	
	
	
	
	

	
	SHIPMENTS
	
	
	
	
	
	

	0003AD
	DOMESTIC PACK:
	 $56.00 
	
	3.35
	
	
	

	
	OVERFLOW ARTICLES
	
	
	
	
	
	

	0003AE
	DOMESTIC PACK:
	 $56.00 
	
	
	
	
	

	
	OVERSIZE ARTICLES
	
	
	
	
	
	

	0003AF
	DOMESTIC PARK:  OTHER
	 $68.00 
	
	
	
	
	

	
	SHIPMENTS
	
	
	
	
	
	

	0003AG
	OVERSEAS PACK: 
	 $  0.05 
	
	
	
	
	

	
	OVERFLOW ARTICLES
	
	
	
	
	
	

	0003AH
	OVERSEAS PACK:
	 $  0.05 
	
	
	
	
	

	
	OVERFLOW ARTICLES
	
	
	
	
	
	

	0003AJ
	OVERSEAS PACK:
	 $  0.05 
	
	
	
	
	

	
	OTHER SHIPMENTS
	
	
	
	
	
	

	0003AK
	DOMESTIC PACK:
	 $  0.05 
	
	
	
	
	

	
	OVERFLOW ARTICLES
	
	
	
	
	
	

	0003AL
	DOMESTIC PACK:
	 $  0.05 
	
	
	
	
	

	
	OVERSIZE ARTICLES
	
	
	
	
	
	

	0003AM
	DOMESTIC PACK:
	 $43.00 
	36.9
	42.85
	48
	43.6
	

	
	OTHER SHIPMENTS
	
	
	
	
	
	

	00004AA
	GOVERNMENT CONTAINERS
	 $  0.05 
	
	
	
	
	

	
	DRAYAGE INCLUDED
	
	
	
	
	
	

	0004AB
	GOVERNMENT CONTAINERS
	 $  0.05 
	
	
	
	
	

	
	DRAYAGE NOT INCLUDED
	
	
	
	
	
	

	0004AC
	GOVERNMENT CONTAINERS
	 $  0.05 
	
	
	
	
	

	
	DRAYAGE INCLUDED
	
	
	
	
	
	

	0004AD
	CONTRACTOR CONTAINERS
	 $43.00 
	
	
	2.85
	
	

	
	DRAYAGE NOT INCLUDED
	
	
	
	
	
	

	0005AA
	GOVERNMENT CONTAINERS
	 $  0.05 
	
	
	
	
	

	
	DRAYAGE INCLUDED
	
	
	
	
	
	

	0005AB
	GOVERNMENT CONTAINERS
	 $  0.05 
	
	
	
	
	

	
	DRAYAGE NOT INCLUDED
	
	
	
	
	
	

	0005AC
	GOVERNMENT CONTAINERS
	 $  0.05 
	
	
	
	
	

	
	DRAYAGE INCLUDED
	
	
	
	
	
	

	0005AD
	GOVERNMENT CONTAINERS
	
	
	
	
	
	

	
	DRAYAGE NOT INCLUDED
	
	
	
	
	
	

	0008AA
	EXPENSIVE AND VALUABLE
	 $  0.05 
	
	
	
	
	

	
	DRAYAGE INCLUDED
	
	
	
	
	
	

	0008AB
	EXPENSIVE AND VALUABLE
	 $  0.05 
	
	
	
	
	

	
	DRAYAGE NOT INCLUDED
	
	
	
	
	
	

	OOO9
	STORAGE
	 $  0.05 
	
	
	
	
	

	0010AA
	CONTAINERS
	 $  0.05 
	
	
	
	
	

	0010AB
	CONTAINERS
	 $  0.05 
	
	
	
	
	

	0010AC
	CRATE
	 $  5.00 
	
	
	
	
	

	0011AA
	REMARKING OF SHIPMENT
	 $  0.05 
	
	
	
	
	

	0011AB
	COOPERING
	 $  0.05 
	
	
	
	
	

	0012AA
	HOUSEHOLD GOODS
	 $  0.05 
	
	
	
	
	

	0012AB
	UNACCOMPANIED BAGGAGE
	 $  0.05 
	
	
	
	
	

	0013AA
	ATTEMPTED PICK UP
	 $  0.05 
	
	
	
	
	

	
	HOUSEHOLD GOODS
	
	
	
	
	
	

	0013AB
	ATTEMPTED PICK UP
	 $  0.05 
	
	
	
	
	

	
	UNACCOMPANIED BAGGAGE
	
	
	
	
	
	

	OO15
	COMPLETE SVC INBOUND HHG 
	 $16.00 
	
	
	
	
	13.6

	OO16
	COMPLETE SVC INBOUND HHG
	 $  0.05 
	
	
	
	
	

	OO17
	COMPLETE SVC INBOUND HHG
	 $  0.05 
	
	
	
	
	

	OO18
	COMPLETE SVC INBOUND HHG
	 $  0.05 
	
	
	
	
	

	0019AA
	COMPLETE SVC VALUABLE
	 $  0.05 
	
	
	
	
	

	
	DRAYAGE INCLUDED
	
	
	
	
	
	

	0019AB
	COMPLETE SVC VALUABLE
	 $  0.05 
	
	
	
	
	

	
	DRAYAGE NOT INCLUDED
	
	
	
	
	
	

	OO20
	COMPLETE SVC INBOUND UB
	 $21.00 
	
	
	
	
	6.41

	
	FOR RECONSIGNMENT
	
	
	
	
	
	

	OO21
	COMPLETE SVC INBOUND UB
	 $  0.05 
	
	
	
	
	

	OO22
	INBOUND SVC CONTRACTOR
	 $  0.05 
	
	
	
	
	

	
	FACILITY UB
	
	
	
	
	
	

	OO23
	STORAGE
	 $  4.00 
	
	
	
	
	25

	0024AA 
	REMARKING OF SHIPMENT
	 $  0.05 
	
	
	
	
	

	0024AB
	COOPERING
	 $  0.05 
	
	
	
	
	

	0025AA
	ATTEMPTED DEL HHG
	 $  0.05 
	
	
	
	
	

	0025AB
	ATTEMPTED DEL UB
	 $  0.05 
	
	
	
	
	

	0026AA
	REWEIGH HHG
	 $  0.05 
	
	
	
	
	

	0026AB
	REWEIGH UB
	 $  0.05 
	
	
	
	
	

	0027AA
	OUT OF AREA DRAYAGE HHG
	 $  0.05 
	
	
	
	
	

	0027AB
	OUT OF AREA DRAYAGE UB
	 $  0.05 
	
	
	
	
	

	0028AA
	PARTIAL WITHDRAWAL
	 $  0.05 
	
	
	
	
	

	
	DRAYAGE INCLUDED
	
	
	
	
	
	

	0028AB
	PARTIAL WITHDRAWAL
	 $  0.05 
	
	
	
	
	

	
	DRAYAGE NOT INCLUDED
	
	
	
	
	
	

	OO31
	COMPLETE SERVICE:
	 $15.00 
	
	
	
	
	

	
	INTRA-CITY AND INTRA-AREA
	
	
	
	
	
	

	0032AA
	ATTEMPTED PICKUP
	 $  0.05 
	
	
	
	
	

	0032AB
	ATTEMPTED PICKUP
	 $  0.05 
	
	
	
	
	

	
	CONTRACTOR
	
	
	
	
	
	

	OO33
	DRAYAGE BEYOND AREA OF
	 $  0.05 
	
	
	
	
	

	
	PERFORMANCE
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	 TOTAL 
	
	
	
	
	


CDRL  DOIM-1
PROJECTS REPORT
1. Sequence Number. CDRL DOIM – 1

2. Title or Description of Data:   Projects Report

3. Authority:  Specification

4. Contract Reference:  C.5.19.2.4.4.2

5. Technical Office:  DOIM

6. Frequency:  Weekly

7. As of Date:  Last day of week

8. Date of 1st Submission: Last day of first week for ongoing  Projects.

9. Date of Subsequent Submission: Last day of each week for on going Projects.

10. Distribution, Address & Number of Originals/copies: See 13 (1)  below

11. Remarks:  None

12. Application:  A schedule of projects by start and completion dates. Functional Manager monitors contract activities.

13. Preparation Instructions:

(1) Report shall be prepared and provided to the COR on a 3.5-inch floppy disk or by e-mail in a program that is executable using Microsoft Office 98.

(2) Schedule shall list all ongoing Schedule B Projects. Each entry shall include the following information in the sequence indicated:

a.  Work Identification number

b.  The overall project start and completion date

c.  The start dates and completion dates for any segment of the work specified in the Government's request

d.  The start date and completion dates of as many intermediate phases of the work as necessary to show the PA approach and to allow for coordination to minimize changes and inconvenience to residents or facility users.

e.  Remarks to include any parts delay, by item name, quantity and anticipated date of delivery.

CDRL  DPW-1
BUSINESS OCCUPANCY REPORT
1.  Sequence Number:  CDRL DPW-1

2.  Title or description of data:  Business Occupancy Report

3.  Authority: HQDA

4.  Contract Reference: 5.20.2.1.2

5.  Technical Office: DPW, Housing Division

6.  Frequency: Monthly

7.  As of Date: End of each Month

8.  Distribution: 

     - HQDA

     - COR

     - DPW 

9.  Remarks:  None

10.  Application:  Report of Basic Allowance for Housing (BAH) dollars.

11.  Preparation Instructions: Business Occupancy Program Report is up-loaded to HQDA.  Report is electronically generated by the Housing operations Management System (HOMES) which is a Standard Army Management Information System (STAMIS).  

CDRL  DPW-2
ROSTER OF PERSONNEL OCCUPYING ARMY HOUSING
1.  Sequence Number:  CDRL DPW-2

2.  Title or description of data: Facility Extract Report

3.  Authority: AR 210-50

4.  Contract Reference: 5.20.2.2.7

5.  Technical Office:  DPW, Housing

6.  Frequency:  Monthly

7.  As of date: By the 15th of each month.

8.  Distribution:

     - COR

     - Military Police –1 Copy

     - CID – 1 Copy

     - DPW – 1 Copy

     - Command Group – 1 Copy

     - DCFA Community Life – 1 Copy

9.  Remarks: None.

10.  Application:  Report of housing usage for Fort Polk.

11.  Preparation Instructions: report shall be prepared and provided on 3.5 inch floppy disk or via e-mail in a program that is executable using Microsoft Office .  Roster shall have as a minimum:

    - All quarters numbers in Family Housing, BOQs and BEQs

    - The number of bedrooms of each unit

    - Occupant’s name:  Last, First and Middle initial

    - Branch of Service

    - Date assigned to housing

CDRL  DPW-3
ANNUAL BASIC ALLOWANCE HOUSING (BAH) VERIFICATION REPORT
1.  Sequence Number:  CDRL DPW-3

2.  Title or description of data:  

3.  Authority: Chief, Housing Division

4.  Contract Reference: 5.20.2.2.12.5

5.  Technical Office:  DPW, Housing

6.  Frequency: Once annually or as required

7.  As of Date:  Month of October

8.  Distribution:  

    - COR

    - Chief, Housing Division – 1 Copy

    - DFAS – 1 Copy

9.  Remarks:  None

10.  Preparation Instructions: Report shall be prepared and provided through e-mail in a program that is executable using Microsoft Office.  The report shall include a list for each of the following: 

Family Housing, BOQs and BEQs.  

     - Name: Last, First and Middle Initial

     - Social Security Number

     - Grade & DOR

     - Number of members residing in Government Quarters.

     - List both service member for military married to military  

CDRL  DPW-4
GENERAL FLAG OFFICER QUARTERS (GFOQ) COST REPORT

1.  Sequence Number: CDRL DPW-4

2.  Title or description of data: GFOQ Cost Report

3.  Authority:  AR 210-50, Chapter 13

4.  Contract Reference: 5.20.2.2.16.2

5.  Technical Office: DPW, Housing Division

6.  Frequency: Quarterly

7.  As of Date: End of each Quarter

8.  Distribution:

     - COR

     - HQDA – 1 Copy

     - Housing Chief – 1 Copy

     - DPW – 1 Copy

     - Installation Commander’s Wife – 1 Copy

9.  Remarks:  Report is sent to DA as it is requested.

10. Preparation Instructions: Report shall be prepared and provided on 3.5 inch floppy disk or via e-mail in a program that is executable using Microsoft Office Software. GFOQ Report shall include:

     - Operations Cost Categories

     - Maintenance Cost categories

     - Project Identification

CDRL  DPW-5
HOUSING MARKET ANALYSIS (HMA)
1.  Sequence Number:  CDRL DPW-5

2.  Title or Description of data: Housing Market Analysis (HMA)

3.  Authority:  AR 210-50, Chapter 14

4.  Contract Reference: 5.20.2.2.17.1

5.  Frequency:  As requested by HQDA.

6.  Distribution:

     - COR

     - HQDA 1- Copy

     - DPW 1-Copy

     - Engineer Tech 1- Copy

     - COR 1-Copy

7.  Remarks:  HMA is required prior to approval of construction projects, lease proposals, conversions, and certain M&R projects.

8.  Application:  Report of housing requirement on Fort Polk

9.  Preparation Instructions: Detailed guidance and procedures for data collection, conducting analyses, and documentation of the HMA are provided by HQDA(DAIM-FDH) as required.

CDRL  DPW-6
WAITING LISTS  ARMY FAMILY HOUSING (AFH) AND UNACCOMPANIED FAMILY HOUSING (UFH)

1.  Sequence Number:  CDRL DPW-6

2.  Title or Description of data: Waiting Lists AFH & UPH
3.  Authority:  AR 210-50, Chapter 3

4.  Contract Reference: 5.20.2.3.3

5.  Technical Office: DPW, Housing

6.  Frequency: Daily

7.  As of  Date:  Day of Report

8.  Distribution:

    - COR 

    - Housing Entrance – 1 Copy

    - DCFA, Magnolia House – 1 Copy

9.  Remarks:  Other copies may be requested by the Housing Chief, Facilities Chief, and Command Group.  Report is electronically generated by the Housing Operations Maintenance System (HOMES).

10.  Preparation Instructions: Report shall be prepared and provided on a 3.5 inch floppy disk or by e-mail in a program that is executable using Microsoft Office.  The report shall include a list for Family housing, BOQs, and BEQs.  Reports shall include the following information: 

    - Name:  Last, First and Middle Initial

    - Grade and Date of Rank

    - Date of Eligibility

CDRL  DCFA-Library 1
ADMINISTRATIVE REPORTS

1. Sequence Number:  CDRL DCFA-Library 1

2.  Title or Description of Data:  Administrative Reports 
3.  Authority:  PWS

4.  Contract Reference: C.5.17.3.1.2

5.  Technical Office: DCFA

6.  Frequency: Monthly

7.  Submission Dates:  5th day of each month

8.  Distribution:  Contracting Officer

9.  Remarks:  Statistics to be maintained will be specified by the Contracting Officer.

10.  Application:  To provide information/statistics on Library Operations

11.  Preparation Instructions:  Contractor Format

CDRL  DCFA-Library 2
BANK DEPOSITS

1.   Sequence Number:  CDRL DCFA-Library 2

2.  Title or Description of Data:  Bank Deposits 
2. Authority: AR 735-17

4.  Contract Reference: C.5.17.3.11.8.5

5.  Technical Office: DCFA

6.  Frequency: Per AR 735-17

7.  Submission Dates: 5th day of each month

8.  Distribution:  Contracting Officer

9.  Remarks: None

11.  Application:  To provide information on Funds collected/deposited.

11. Preparation Instructions:  Bank Deposit Ticket

CDRL  DCFA-Library 3
STATUS OF REQUISITIONS

1.   Sequence Number:  CDRL DCFA-Library 3

2.  Title or Description of Data:  Status of Requisitions 
3. Authority:  PWS

4.  Contract Reference: C.5.17.3.7.4

5.  Technical Office: DCFA

6.  Frequency: Monthly

7.  Submission Dates: 15th day of each month

8.  Distribution:  Contracting Officer

9.  Remarks: None

12.  Application:  To provide information on requisitioned items.

11. Preparation Instructions:  Contractor developed format.

CDRL  DCFA-Library 4
REMOVAL OF MATERIALS

1.   Sequence Number:  CDRL DCFA-Library 4

2.  Title or Description of Data:  Removal of Materials 
4. Authority:  PWS & AR 735-17

4.  Contract Reference: C.5.17.3.6.1

5.  Technical Office: DCFA

6.  Frequency: Semi-annually

7.  Submission Dates: 5th day after inventory 

8.  Distribution:  Contracting Officer

9.  Remarks: None

13.  Application:  To inform Government of material to be weeded.

11. Preparation Instructions:  Contractor developed format.

CDRL  DCFA-Library 5
LOST MATERIAL REPORT

1.   Sequence Number:  CDRL DCFA-Library 5

2.  Title or Description of Data:  Lost Material Report 
5. Authority:  PWS 

4.  Contract Reference: C.5.17.3.11.6

5.  Technical Office: DCFA

6.  Frequency: Within 2 days of determination and 15 October annually.

7.  Submission Dates: Within 2 days of determination and 15 October annually.

8.  Distribution:  Contracting Officer

9.  Remarks: None

14.  Application:  To inform Government of lost materials and to adjust property records.

11. Preparation Instructions:  Memorandum and DA Form 444 (Inventory Adjustment Report Annually.

CDRL  DCFA-Library 6
USER FEEDBACK SURVEY

1.   Sequence Number:  CDRL DCFA-Library 6

2.  Title or Description of Data:  User Feedback Survey 
6. Authority:  PWS 

4.  Contract Reference: C.5.17.3.16.2.4

5.  Technical Office: DCFA

6.  Frequency: Annually.

7.  Submission Dates: 5 days following conduct of survey.

8.  Distribution:  Contracting Officer

9.  Remarks: None

15.  Application:  To inform Government of customer satisfaction.

11. Preparation Instructions:  Contractor format approved by Contracting Officer.

CDRL  DCFA-Library 7
SEMI-ANNUAL PROGRAM PLAN

1.   Sequence Number:  CDRL DCFA-Library 7

2.  Title or Description of Data:  Semi-annual Program Plan 
7. Authority:  PWS 

4.  Contract Reference: C.5.17.3.15.1

5.  Technical Office: DCFA

6.  Frequency: Semi-annually.

7.  Submission Dates: One (1) month before Program Start.

8.  Distribution:  Contracting Officer

9.  Remarks: None

16.  Application:  To inform Government of upcoming programs and program plans.

11. Preparation Instructions:  Contractor format approved by Contracting Officer.
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